NAczNC - MM Cong ty c6 phan cong nghé thé NACENCOMM
' — U Chirng thwe chir ky s6 céng cong CA2
VAR EAR TR Hot Line 1900 54 54 07

HUGNG DAN PANG KY USB KY SO BE SU DUNG TREN HE
THONG HAI QUAN VNACCS/VCIS

I.PAI CHI PANG KY VA CAI PAT HE THONG
1. Pia chi thuc hién ding Ky :
Viéc dang ky tham gia VNACCS ddi véi ngudi st dung 1a ngudi khai hai quan s& dugc

thuc hién thong qua website cua co quan Hai quan: https://www.customs.gov.vn.

Ngudi dang ky sau khi vao dia chi trén tim dén lién két ‘DPang ky ngudi sir dung hé thong
VNACCS’ tai muc ‘Dich vu céng’. Sau ddy 1a huéng dan chi tiét dang ky ngudi sir dung
cho timg ddi tuong str dung VNACCS.

2. Cac yéu cau va luu ¥:

Yéu cau cai dat Java theo phién ban 64bit hodc 32 bit theo may dé doc chit ky sb, ban Java
nay co tai trang dang ky nguoi st dung. link download:
https://www.customs.gov.vn/UserControls/Downloads/jre-7u3-windows-iS86.rar

- St dung trén trinh duyét Internet Explorer 7.0 tré 1€n.

- Doanh nghiép dang ky sir dung hé thong VNACCS phai dang ky trudc thong tin chir ky
sb tai website ctia hai quan tai dia chi: https://www.customs.gov.vn.

- Khi ¢6 ban khai ding ky méi, stra hodc hily phai mot ngay sau khi nhan dwgc phan hoi
chap nhan ctia hé thng thi thong tin dang ky méi c6 hiéu luc.

3. Cac dinh nghia:

- Ma don vi (User code): Ma dinh danh (5 ky tu) cho doanh nghi¢p trong hé théng, mdi
doanh nghi¢p thuong s€ c6 01 User code dai dién, tuy nhién trong truong hop doanh
nghiép c¢6 nhiéu chi nhanh thi c6 thé dang ky thém User code twong tng cho céc chi
nhéanh.

- Ma nguoi st dung (User ID): Moéi User code (8 ky tu) s€ c6 mot hoac nhiéu User ID,
cic User ID dai dién cho ting ngudi khai bdo ciia doanh nghiép khi sir dung hé thong.
User ID s€ duoc hé théng cép theo cu tric User code + xxx (trong d6 xxx 1a 3 s6 tuan tu
tién).

- Ma mdy tram (Terminal ID) va Khéa truy cap (Terminal Access Key): La cac thong sb
do hé thdng tra vé khi ding ky dé dinh danh mdy tram va ma két ndi toi hé thong
VNACCS. Khi cai phan mém dau cudi, phan mém tu xdy dung hodc cta hing tht ba,
ngudi sir dung phai thiét 1ap cdc thong tin nay.

PHAN II: HUONG DAN CHI TIET
Cim va chay trinh quan Iy cia thiét bi USB ky s6 muén ding ky khai Hai quan vao
may tinh dang Kky.
1. Piang ky thong tin ¢ Ga céng ty bang USB ky s6
Céc budc thyc hién dang ky:
Budce 1: Thuc hién myc 1.1. Dang ky tai khoan quan tri

Budc 2: Thyc hién muc 1.2.Ngudi ding ky sir dung tai khoan quan tri dé dang ky thong
1
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tin nguoi str dung hé théng VNACCS ctia doanh nghiép
Budc 3: Thuc hién muc 1.3. Stra thong tin dang ky trude khi gui téi hé théng (Néu cd)
Budc 4: Thuc hién muc 1.4. Gui thong tin dang ky toi hé thong hai quan dé duoc phé
duyét
Budc 5: Thuc hién muc 1.5. Kiém tra va xéc nhan
Budc 6: Thyc hién muc 1.6. Ngudi diang ky tra ciru két qua ding ky sau khi dugc hé
thong hai quan chap nhan viéc dang ky.

Chi tiét cac bude cu thé duoc md ta nhu dudi day:

Sau khi truy cap vao website ding ky nguoi st dung, nguoi dang ky can 1am cdc budc
sau:

Budéc 1: Pang ky tai khoan quan tri

Nguoi dang ky vao chiic ning Pang ky méi dé dang ky tai khoan quan tri cho doanh
nghiép.

HE THONG PANG KY NGUOT SU DUNG VNACCS 2900 N0

Pai mat khau cho UserlD
Bang ky mai

Sau khi click vao chirc nang nay s€ xuat hi¢n man hinh dang ky méi nhu sau:

Edng ky ma t3l khodn qusn tn

DANG KY TAT KHOAN QUAN TR]

Théng tin thl khoan

Thirug Fan Chilf boy 886 7
548 wd rif*)

Mghy hidu o ™)

L

Boc CHS
Ding oy

Tai man hinh nay nguoi dang ky cuia doanh nghiép nhap vao :
[1] Tai 6 M s6 thué: Nguoi dang ky nhap mé sé thué ctia doanh nghiép can dang ky.
[2] Tai 6 Mat khau: Nguoi dang ky nhap mat khéu mudn tao.

[3] Tai 6 X4c nhan lai mat khau: Nguoi dang ky nhap lai mat khau mudn tao.
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Tai phan Thong tin chir ky s6 nguoi ding ky sau khi cim usb chit ky s6 ctia doanh
nghiép vao, sau dé 4n nit Poc CKS (Poc chit ky s6) dé doc thong tin tur chit ky sb ra.
Khi 4n nidt doc néu hién thi thong bdo nhu sau

BANG KY TAI EHOAN QUAN TH]
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Nguoi dang ky 4n nit ‘No’ dé doc chit ky s (trong trudng hop 4n “Yes’ s& khong doc
duogc, nguoi dang ky can tat trinh duyét va bat lai dé 1am lai).

Sau khi doc chit ky s6 thanh cong ngudi dang ky an nit Pang ky dé dang ky tai khoan
quan tri. Hé thong sé& kiém tra thong tin chir ky s6 va Ma sb thué ciia doanh nghiép ¢
tring khop véi chir ky s6 khong. Néu c6 thi hé théng s& bdo thanh cong va nguoi dang ky
s& thyuc hién céc budc tiép theo néu khong ding thi lién hé voi nha cung cip chit ky s6 dé
kiém tra (mot s6 vudng mac thudng gip vé chir ky sé & muc 5 cua tai liéu nay)

Budc 2: Ddng nhdp hé thong bang tai khodn qudn tri dé ding ky thong tin
Sau khi ddng ky tai khoan quan tri thanh cong, ngudi ding ky tré vé man hinh ban dau va
an vao nit Pang nhap nhu sau:

HE THONG PANG KY NGUOT SU DUNG VNACCS Dang ey

Pd1 mat khau cho UserID
banag ky mdi

Lic nay man hinh dang nhap s€ xuat hién:

Pang nhap hé thong

M3 s6 thué(*)

Mat khau(*)

D6i mat khau

Quén mat khau? Pang nhap

Trén man hinh dang nhap vao hé théng, ngudi dang ky tién hanh nhap thong tin sau day
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cua doanh nghiép vao man hinh dang nhap nhu hinh trén (Hinh 1.2):

[1] Tai 6 Mi s6 thué: Nguoi dang ky nhap ma s6 thué ciia doanh nghiép

[2] Tai 6 Mat khau: Nguoi ding ky nhap vao mat khau vira diang ky.

Sau khi nhap du cic thong tin trén, nhan nit Dang nhap dé vao h¢ thong. Khi d6 man

hinh s& hién thi cdc chtic ning ctia hé thong :

HAI QUAN VIET NAM

Chuydn aghide Mioh bach, Hiju gqud HE THONG DANG KY NGL'OT SU7F DUNG VRNACCS

§- NI Sina théng tn d3ng kv - TIL Hdy thng tin d3ng ky - VTS oo -

Ding ky thong tin nguwoi sir dung hé thong VNACCS ciia doanh nghiép
Sau khi dang nhap vao hé thdng, ngudi dang ky sé& khai bo céc thong tin chi tiét vé
doanh nghiép bang cdch vao chirc ning :

I. Pang ky » 1. OE10001 Péang ky méi nguoi sir dung
Ghi chi: Céc truong dif liéu trén man hinh dang ky, nhimng truong ¢ dau (¥) 1a trudng
bat budc phai nhap.
Tai man hinh Dang ky thong tin nguoi st dung, nguoi dang ky phai nhap vao cac thong
tin cia doanh nghi¢p. C4c thong tin nay dugc chia lam 3 nhém tuong Ung v4i cdc man
hinh (cac tab) sau.

Dang ky thong tin chung:
| : : 7 ';"h ‘w - .HIUI‘I{: TTH CHUNG

#uoge
1

=TT | | | |
L T lygng User ID Khai - 58 lagng Usar ID B 144 Ehiing - b théing| Hé hdng - hi thing
=TT E::. T A o ol B B B8 hugieg miby ifnk : Phokn seiden @l ol | SRR AT | SERAT
Wal * 1 g 1 1 3| 1 1] 1
3 it ca doanh nobelo
(¥}

Budc 1: Tai man hinh Thong tin chung nguoi dang ky can nhap céc thong tin sau :
[1] Tai truong Tén nguoi dai dién: Nguoi dang ky nhap t€n nguoi dai dién cua doanh
nghiép.

2] Tai truong Dia chi doanh nghi¢p: Ngudi dang ky nhép dia chi cua doanh nghiép.
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B] Tai truong Ma s6 thué: Nguoi dang ky nhap ma s thué ciia doanh nghiép.
[4] Tai truong Linh vuc hoat dong: Nguoi dang ky lya chon linh vuc hoat dong cua
doanh nghiép dugc phan loai nhu sau (c6 thé chon nhiéu linh vuc dong thoi) :
- Van chuyén ( Hang tau, Hing hang khong, Cong ty duong sat, Pang ky 1am céc thu tuc
khai bdo Manifest va cdc thong tin lién quan dén phuong tién van tai)
- Xuat nhap khau (Pang ky 1a doanh nghiép xuat nhap khau)
- Logistic (Dai ly giao nhan(Forwarder), Dai ly hang tau, Dai 1y hai quan)
[5] Tai truong S6 luong user code: Thong thuong mdi doanh nghiép c¢6 1 user code, néu
truong hop doanh nghiép c6 nhi€u chi nhanh thi c¢é thé dang ky cho mai chi nhanh 1 user
code va nhap tong s6 user code vao myc nay.
Sau khi nhap sb lugng User Code, nguoi dang ky can nhap mét s chi tiéu twong Gmg véi
tung User code phuc vu cho vi¢c st dung hé thong nhu hinh 1.4 dudi day:

ST

:I"Er 5& Iq“""" User ID khai S5 higng User ID 54 lughng may Hnk Phin mém d&u cudi

HE& théng - hé thimg Hé thing - i thing
ode béo VEACCS EDT khai bdo EDIFACT 3 EDIFACT

VNACCS-EDI

16 1] 16 16 0 1]
- Truong STT: Pay 1a s6 tht tu ciia User code.
- Truong User code: User code do hé théng tu sinh ra.
- Trudng S6 luong User ID khai bdo VNACCS-EDI: Tai trudng nay ngudi dang ky nhap
vao tong s6 luong ngudi sir dung khai bio dén hé thong VNACCS theo chuan VNACCS-
EDI (4p dung cho tit ca cdc nghiép vu) cta doanh nghiép. Chi ¥ nhap bao nhiéu User ID
thi bén tab thong tin Nguoi khai hai quan phai nhap day du timg d6 thong tin ciia ngudi
khai hai quan twong trng.
- Truong S6 lugng User ID khai bao EDIFACT: Trong truong hop cdc doanh nghiép két
ndi t6i hé thdng VNACCS qua chuan EDIFACT (Pdy la chuan két ni ctia hé thong dp
dung cho trudng hop cic hing tau khai bio Manifest duong bién). Tai trudng niy ngudi
dang ky nhap vao sb luong ngudi sir dung cia doanh nghiép theo chuian EDIFACT. Néu
khong c6 thi khong phai nhap.
Luu y: D6i v6i nguoi sir dung ding ky muc S6 lugng User ID khai bio EDIFACT thi van
phai dang ky muc S6 lugng User ID khai bdo VNACCS-EDI (Vi ngoai khai bdo
Manifest theo chuan EDIFACT thi c4c hing tau van phai khai bdo cdc chung tir khic
theo dinh dang VNACCS-EDI).
- Trudng SO lwong mdy tinh: Tai trudng nay hé thong sé& ty dong xuét ra bang tong gid tri
tai cdc truong dir liéu: Phan mém dau cudi, Hé thong - hé thong VNACCS-EDI va Hé
thong — Hé thong EDIFACT
- Truong Phan mém dau cudi: Tai trudng nay ngudi dang ky nhap sé luong may tinh sir
dung phan mém dau cudi mién phi (do Hai quan cung cip) két ndi téi hé thong. Néu
khong c6 thi khdng phai nhdp (mac dinh 1a 0).
- Trudong Hé thong — Hé thong VNACCS-EDI: Nguoi diang ky nhdp vao sb luong mdy
tinh str dung phan mém do doanh nghiép tu phat trién hodc phan mém cua cic hang thir 3
cung cap s& két ndi voi hé théng cia hai quan. Néu khong c6 thi khong phai nhap (mic
dinh 12 0).
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- Truong Hé théng — Hé théng EDIFACT: Ngudi dang ky nhap vao sb lugng mdy tinh st
dung hé thong ctia doanh nghiép tu phat trién hodc phan mém cua céc hang tht 3 cung
cap s& két ndi véi hé thdng ciia hai quan qua chuan EDIFACT dé khai bdo Manifest. Néu
khong c6 thi khong phai nhap (mdc dinh 1a 0).
[6] Tai trudng Dé xuat ciia doanh nghiép: Ngudi dang ky nhap dé xuat ctia doanh nghiép
khi dang ky (Néu c6).
Budc 2: Sau khi khai bdo cdc chi tiéu xong 4n nit Ghi dé ghi lai théng tin trong hé thong
sau d6 chuyén sang man hinh Thong tin vé ngudi khai bdo hai quan dé khai béo tiép.

Pang ky thong tin vé nguoi khai bdo hdi quan

THOMNG TIN NGUTFT KHAT HAT GUAN

015014 8608

stron dnmhatte, CU—SPT Inlommaten Sy tem, OeFPT Comporsten, © =t

113 TR A A R AT M T I eI P VS A e L BCP SLABMAR] 1510 D )
TOENE & e M S XTI DTV = 12 T xSRI 7 T IS S
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Bude 1: Cic thong tin vé ngudi khai bdo hai quan ciia doanh nghiép nhu trong hinh 1.9.
Tai man hinh nay, ngudi dang ky nhdp vao céc thong tin vé Ngudi khai hai quan twong
g véi User code ctia doanh nghiép. Mdi mot User code ctia doanh nghiép c6 thé dang
ky nhiéu Ngudi khai bdo hai quan.

[1] Tai trudng STT User code: Nguoi dang ky chon s6 thi tu ciia User code da duoc khai
bdo trong phan Thong tin chung, s6 thtr tu nay chinh 1a s6 tht tu ¢ duge xuat ra & man
hinh thong tin chung .

[2] Tai truong Ho tén: Nguoi dang ky nhdp vao ho va té€n cia nguoi khai hai quan.

[3] Tai trudng S6 chimg minh thu (hodc hd chiéu): Nguoi dang ky nhap vao sd ching
minh thu hoic ho chiéu cta nguoi khai hai quan.

[4] Tai truong S6 chimg nhan khai hai quan (néu c6): Trong truong hop ngudi st dung
dugc cip chung chi khai hai quan thi nhap sé d6 vao truong thong tin nay, néu khong cé
chtng chi thi ¢6 thé bo qua.

[5] Tai truong Email ctia nguoi khai hai quan: Nguoi dang ky nhép vao email cua ngudi
khai hai quan.

[6] Tai truong Linh vuc hoat dong : Nguoi dang ky chon Iinh vuc ma nguoi khai hai
quan s€ thuc hién khai béo.

[7] Tai truong Ngay hi¢u lyc : Nguoi dang ky nhdp ngay ma nguoi khai hai quan nay cé
thé bat dau khai bdo hé thong.
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[8] Tai trudng Ngay hét hiéu luc : Ngudi dang ky nhap ngay ma ngudi khai hai quan nay
hét han sir dung dé khai bdo dén hé thong.

[9] Tai phan Chir ky s6 ctia ngudi khai hai quan nguoi dang ky cam usb token chit ky s6
ma nguoi khai hai quan d6 s& ding dé khai bdo téi hé thong vao va 4n niit Poc CKS sau
d6 céc thong tin cta chir ky s6 s& ty dong hién thi ra.
Sau khi khai bdo céc chi tiéu xong an vao nit Thém ldc nay thong tin vé nguoi khai s&
duoc hién thi bén dudi va c6 thé thém ngudi khai khéc ciing nhu x6a di nguoi khai khéng
mudn sir dung bang céch tich chon User ID di khai bdo va an niit X6a.

Théng tin nguti khai cho user code (1) (2/3)

STT STT User code  Ho Tén 56 CMT/H6 chiéu  Sé chifing tif khai nhan HQ
N 11 Bii Ngoc Truy 010156842 001 truybn@yahoo.com
El a4 Hodng HBng Minh 012421956 112 minh@gmail.com

Budc 2: Sau khi khai bdo xong 4n nit Ghi dé ghi lai thong tin vao hé thong.

Budc 3: Sau khi khai bdo xong, néu ban khai khong can stra ngudi ding ky c6 thé chuyén
sang thuc hién muyc 1.4 dé Pang ky t6i Hai quan, néu can stra chira thi thuc hién tiép muc
dudi day.
Siia thong tin ding ky trude khi givi dén hé thong:
Trong qué trinh nhap liéu ngudi ding ky cua doanh nghiép c6 thé sta doi bd sung lai
thong tin ctia minh trude khi giri dén hé thong hai quan bang céch:
Budc 1: Vao man hinh tra ciru théng tin bang céch thuc hién chirc ning Tra ciru » Tra
ctru thong tin dang ky ( Hinh 1.11)
Budc 2: Sau d6 tich vao 6 Pang ky méi va click vao nit Tim kiém. Hé thong s& hién thi
ra cdc ban ghi dang khai bdo. Nguoi ding ky tim dén ban ghi vira nhap (c6 trang thai
Pang nhap liéu) va click vao niit Sira. Liic nay man hinh nhap liéu thong tin s& xuat hién
va ngudi dang ky c6 thé sta trén do.
Budc 3: Sau khi stra xong an niit Ghi dé dugc luu lai trén hé thong. Sau d6 chuyén sang
thuc hién muc 1.3 dé dang ky t6i hé thong hai quan

TEEA SOV THOMNG TN DAMNG KV
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Ding ky tdi hé thong Hdi quan
Sau khi khai bdo dy du cédc thong tin theo yéu cau, ngudi dang ky thuc hién gui théng
tin dang ky toi h¢ thong hai quan bang cach:
Budc 1: Vao man hinh tra ctru thong tin thong qua chirc nang V. Tra ctru >> 1.0E4001.
Tra cuu thong tin dang ky

HAI QUAN VIET NAM

Chagrdn g hidp, Minh baeh. Hibd gud HE THONG DANG KY NGUOL SIF DUNG VNACCS

L Dang ky = Il Sura thlling ten A3ng ky = IIL Hiy thang on da&ng ky - N T ol ™

Budce 2: Chon 6 Pang ky méi hodc Stra sau phé duyét hoac Huy sau phé duyét ty vao
ban khai ding ky méi, stra hay huy va an vao nit Tim kiém. Hé thng s& hién thi ra cic
ban ghi dang khai bdo. Nguoi ding ky tim dén ban ghi vira nhap (c6 trang thdi Dang nhap
lidu). Nguoi diang ky an ndt Giri dé tién hanh giri dén hé thong hai quan.

Budc 3: Sau khi 4n nit Guri man hinh xdc nhan thong tin dang ky s& hién thi (Man hinh
1.12), Ic nay nguoi dang ky phai dién cdc thong tin sau:

[1] Tai truong Nguoi guri: Ngudi dang ky dién tén cia minh vao trudng nay.

[2] Tai truong Gui toi hai quan: Nguoi dang dién ma Cuc hai quan noi doanh nghiép
thudng xuyén khai bdo thil tuc hai quan. Tai 6 thir nhat g6 ma Cyc Hai quan noi doanh
nghiép lam thu tuc hai quan (Chi gd ma Cuc khong dugc gé ma chi cuc), bang ma Cuyc tai
trang 4 cua tai liéu nay. Sau khi g xong ma an phim tab dé hé théng tu chuyén sang tén
Cuc Hai quan.

Budc 4: Sau khi nhdp céc thong tin yéu cau, ngudi dang ky can xdc nhan viéc khai bédo
bang cdch cam chit ky s6 bang chir ky s6 ctia doanh nghiép va 4n vao niit Ky chit ky s6.

Ngudi gii(*) Vi Van A ?
Email(*) vuvana@customsgw.vnl  §

potiy fislquan natdsng g1a8  CC HQ CK San bay QT NG Bx]

Ky chiF ky so G

Budc 5: Sau khi ky chit ky s6 xong nguoi dang ky 4n ndt Giri dé gui t6i hé thong hai
quan va lay két qua phan hdi qua chirc ning Tra ctru thong tin ding ky. Céc budc thuc
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hién mo ta tai myc 1.5.Kiém tra thong tin dang ky.
Kiém tra thong tin ding ky:
Sau khi nhan dugc thong tin dang ky ctia doanh nghiép hé thong s& tra vé két qua phé
duyét cho doanh nghiép. Ngudi ding ky thuc hién cdc bude sau dé kiém tra.
Budc 1: Vao man hinh tra cru thong tin bang céch thyuc hién chtic ning IV.Tra ctru » Tra
ctru thong tin dang ky ( Hinh 1.13) dé kiém tra.
Buédc 2: Sau khi vao man hinh tra ctru thong tin dang ky nguoi dang ky chon 6 Dang ky
moi ( Stra hay Huy tiy trang thdi ctia ban khai 12 stra hay hay) va an nit Tim kiém. Sau
d6 tim dén ban khai vira ding ky dé kiém tra cdc thong tin phan hoi tir hé thng.

TRA OO THONG TIN DANG KY

Budc 3: Nhitng thong tin phan hdi ciia hé théng bao gom:

[1] Tai cot S6 tiép nhan: Hién thi s6 tiép nhan cta ban khai, chd y ngudi sir dung can nhé
sO tiep nhan dé str dung cho céc thao tac sau nay.

[2] Tai cOt Nam tiép nhén: Hién thi nim tiép nhan cua ban khai, chi y nguoi st dung can
nhd nam ti€p nhan dé st dung cho cdc thao tic sau nay.

[3] Tai cot Trang théai hién thi thong tin trang thai ctia ban khai. C6 2loai trang thdi nhu
sau:

- Néu hé théng chua duyét ban khai s& c¢6 trang thai: Cho phé duyeét.

- Néu hé thong duyét ban khai s& c6 trang thdi: Hai quan chip nhan nguoi dang ky s& vao
muc 1.6 Tra ctru két quéa dang ky dé lay két qua dang ky.
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Tra civu két qud ding ky
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Doanh nghiép vio chirc nang: IV.Tra ctru > Tra ctru két qua dang ky
Cic thong tin tra ctru sau khi dang ky thanh cong duoc tra vé nhu sau:
+ Thong tin vé User Code ctia doanh nghiép;

+ Thong tin vé User ID;

Bygay et bbby

+ Thong tin vé Terminal ID (chd y ky tu cudi cling néu 1a C thi ding cho phan mém mién
phi (do hai quan cung cép), néu 12 K thi ding cho hing tht ba hodc ty doanh nghiép phat
trién. M&i User ID sé& diing mot Terminal ID twong ng v6i phan mém khai bdos.

+ Thong tin vé Terminal Access key (Khéa truy cép): Khéa truy cdp ctia mdy tram sé& di
kém vé6i Terminal ID tuong tng, cdc thong tin nay ding dé két ndi, cau hinh, khai bdo

héi quan;

+ Thong tin vé& mat khau méc dinh (Chd ¥ mat khau mic dinh nay phai ddi méi st dung

duoc, huéng dan doi mat khau tai muc 4 cia tai liu nay).

Man hinh tra ctru két qua dang ky tra vé nhu sau:

THORG TIN CHUNIG
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Man hinh tra ctru két qua dang ky thong tin chung

Man hinh tra ctru két qua dang ky thong tin nguoi khai hai quan
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Hinh 1.22: Man hinh tra ctru két qua dang ky mdy tinh

{rle kil miks Snd ode ngel s dung med ding lop Bl ¢

Man hinh tra ciru két qua mat khau mic dinh

Sau khi ban khai duoc hé théng phé duyét 01 ngay, doanh nghiép méi c6 thé s dung céc

thong tin ding ky dé dang nhap vao phan mém dau cudi dé khai bdo toi Hai quan. Trong

truong hop can stra doi bo sung hodc huy hiéu luc cdc thong tin da dugc hé thdng phé
duyét c6 thé xem tai muc 2 va 3 cua tai liéu nay.

2. Sira ddi, bd sung thong tin ding ky sau khi dwoc hé thong hai quan phé duyét

{“ % HAI QUAN VIET NAM

Chuyn nghidp, Minh bach. Hidu quid HE THONG DANG KY NGUOT SU DYNG VNACCS

TIL. My thiSng tin dlng kv = V. Tra e =

Siia thong tin chung va ngwoi sir dung sau khi dwoc hé théng phé duyét:
Pé sira thong tin chung va thong tin vé ngudi sir dung sau khi dd duoc hai quan phé
duyét, nguoi dang ky can thyc hién cac budc sau.
Budc 1: Vao chuc nang II. Stra thong tin dang ky » 1.0E2102 Stra thong tin chung va
nguoi st dung
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Budc 2: Liic nay man hinh stra théng tin chung s& xuat hién (Man hinh 1.15)

THOMNG TIN CHUNG

Budc 3: Tai man hinh stra nay cho phép nguoi sir dung stra cac thong tin sau (céc ti€u chi
khong sua dugc s€ dugc [am mo di ):

[1] Tai truong Tén nguoi dai dién: Nguoi ding ky c6 thé stra tén nguoi dai dién cua
doanh nghiép dang ky.

[2] Tai trudng Pia chi doanh nghiép: Ngudi dang ky c6 thé stra dia chi ctia doanh nghiép
dang ky.

[4] Tai truong Linh vuc hoat dong: Ngudi dang ky c6 thé sira thong tin bang cich tich
chon Iinh vyc hoat dong ctia doanh nghiép duogc phan loai nhu sau (cé thé chon nhiéu
linh vuc dong thoi) :

- Van chuyén ( Hang tau, Hang hang khong, Cong ty dudng sit, Dang ky 1am céc thu tuc
van chuyén hang héa)

- Xuat nhap khau (Pang ky 1am ngudi xuét nhap khau)

- Logistic (Pai ly van tai (Forwarder), Khu vuc bao thué, Van chuyén (Transporter, Dai
1y hang tau, Dai 1y hai quan )

[5] Tai truong S6 luong User Code: Nguoi dang ky c6 thé stra cdc thong tin sau:

+ Phan mém dau cudi : Nguoi dang ky nhap sé lwong mdy tinh ma doanh nghiép st dung
phan mém dau cubi mién phi ctia hai quan dé khai bdo. Khi ding ky thong tin nay s& tra
vé Terminal ID va Terminal Access key dé doanh nghiép dién vao phan mém dau cubi.

+ Hé théng — Hé théng VNACCS EDI : Nguoi dang ky nhap tong s6 lugng mdy tinh ma
doanh nghiép st dung phan mém cua hing thir 3 (néu c6) va sb luong mdy tinh sir dung
phan mém tu xdy dyng (néu c6). Khi dang ky thong tin nay s& tra vé Terminal ID va
Terminal Access key dé doanh nghiép dién vao phan mém.

[6] Tai truong Dé xuét ciia doanh nghiép: Nguoi dang ky nhap dé xuat ctia doanh nghiép
khi dang ky (Néu c6).

Sau khi sira thong tin xong 4n nit Ghi dé ghi thong tin lai.

Budc 4: Sau khi stra d6i thong tin tai man hinh Théng tin chung ngudi dang ky chuyén
sang man hinh Thong tin ngudi khai hai quan dé stra (Hinh 1.16).

Tai man hinh Thong tin nguoi khai hai quan, nguoi ding ky c¢6 thé lua chon ngudi khai
hai quan can stra trong danh sach hién thi trén man hinh.
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Tai man hinh nay cho phép nguoi dang ky stra cdc thong tin da dang ky (céc tiéu chi
khong sua dugc s€ dugc 1am mo di ):
Sau khi stra céc chi tiéu, 4n vao niit Ghi dé luu lai cdc thong tin da stra d6i. Khi d6 thong
tin vé ngudi khai s& duoc cap nhét va hién thi bén dudi. Nguoi ding ky c6 thé tiép tuc
sura thong tin cua cic nguoi khai khéc.
Budc 5: Sau khi sira cdc thong tin ngudi khai hai quan xong, ngudi dang ky can giri
thong tin sira doi t6i hai quan dé dugc phé duyét bang céch thyc hién nhu huéng dan tai
muc 1.3. Dang ky toi Hai quan, chd y chon Stra sau phé duyét dé tim t&i ban khai dang
stra.

Thém User code sau khi dwoc hé thong hdi quan phé duyét:
Budc 1: Trong trudng hop doanh nghiép muén tao thém User code can vao chirc ning
Thém s6 lugng User code nhu sau:
Vao chtic nang: I1.Stra thong tin dang ky » 2. OE2103.Thém s6 lwong User code
Budc 2: Lic nay man hinh thdng tin chung cta chirc nang thém sb lwong User code s&
xuat hién (Man hinh 1.17). Tai man hinh thong tin chung nay chi c6 thé thay doi tai
truong SO Iuong Usercode, cdc trudng khac khong thay d6i duoc sé bi 1am mo di.

THONG TIN CHUNG

Hugyin
Ena ohi
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Thém sé luong user code sau khi dd duoc hai quan phé duyét

Budc 3: Tai truong S6 luong user code: Nhap s6 lugng User code muén thém.

Sau khi nhap s6 lugng User code mudn thém, ngudi dang ky can nhap céc thong tin lién
quan dén User code. Cdc thong tin nay can tham chiéu dén muc 1.2.1. Thong tin chung
tai truong S6 lwong User code.

Cong ty c6 phan cong nghé thé NACENCOMM
Chtrng thwe chir ky s6 cdng cong CA2
Hot Line 1900 54 54 07
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Vi dy: Hinh duéi minh hoa mot trudng hop bd sung thém 02 User code va cdc thong tin
lién quan (cic sb liéu duoc gia dinh, ngudi st dung tiy vao thuc té dé khai bdo cho phit

F
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Budc 4: Sau khi khai bdo thém user code ngudi dang ky 4n nit Ghi dé Iuu thong tin vao
hé théng va can khai bdo thém User ID dé dai dién khai bdo cho User code do, chuyén
sang tab man hinh khai bdo ngudi khai hai quan dé nhap thong tin.

Thong tin vé nguoi khai bdo hai quan ctia doanh nghiép bao gdom céc thong tin sau

THONG TIN NGUOT KHAL HAT QUAN
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Man hinh Théng tin vé nguoi khai bdo hai quan: Céc thong tin vé User ID (ngudi khai
hai quan) nay thudc vao mot User code cua doanh nghié¢p dé dai dién cho User code khai
bdo dén hé théng, mdi mot User code ciia doanh nghiép c¢6 thé diang ky nhiéu User ID.
Huéng din cdch thyc hién khai bdo cdc thong tin ctia User ID tham chiéu tai 1.2.2. Pang
ky thong tin vé ngudi khai bdo hai quan.
Sau khi nhap xong céc thong tin vé nguoi khai hai quan an nit Ghi dé ghi nhan thong tin
vao trong hé thong.
Budc 5: Sau khi sira cdc thong tin ngudi khai hai quan xong, ngudi dang ky can giri
thong tin sira d6i t6i hai quan dé dugc phé duyét. Céch gui toi hai quan thyc hién nhu
huéng dan tai Phan I myc 1.3. Pang ky t6i Hai quan, chid y chon Stra sau phé duyét dé
tim t&i ban khai dang sira dé giri.

Thém User ID sau khi dwoc hé thong hdi quan phé duyét
Budc 1: Trong trudng hop doanh nghiép mudn tao thém User ID sau khi da dugc Hai
quan phé duyét ban khai can vao chirc ning Thém s6 lwong User ID nhu sau:

Vao chtrc nang: I1.Stra thong tin dang ky » 3.0E2104.Thém User ID
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Budc 2: Liic nily man hinh théng tin chung ciia chtrc ning thém s lwong User ID s& xuat
hién, Tai man hinh thong tin chung nay chi ¢6 thé thay doi tai trudng S6 Iwong User ID
khai bdo VNACCS EDI, cic truong khac khong thay d6i duoc sé& bi 1am mo di.

THONG TIN CHUNG
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Budc 3: Tai trudng S6 lugng User ID khai bio VNACCS EDI: Nhép s6 luong tong bao
g6m ca s6 lugng User ID mudn thém.

Vi du: S6 lugng User ID dang c¢6 1a 10 ma mudn thém 5 User ID nita thi dién 15 vao &
nay.

Budc 4: Sau khi khai bdo thém User ID nguoi ddng ky 4n nit Ghi dé Iuu thong tin vao hé
théng va chuyén sang tab man hinh khai bdo nguoi khai hai quan dé nhap théng tin vé
ting nguoi str dung User ID mudn thém. Chi ¥ thém bao nhiéu User ID ¢ Tab Thong tin
chung thi phai nhdp tirng d6 & Tab Thong tin nguoi khai hai quan.

Thong tin vé nguoi khai bdo hai quan ctia doanh nghiép bao gdom céc thong tin sau:

THOMNG TIN NGUIOT KHAT HAT QUAN
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Man hinh Théng tin vé ngudi khai bo hai quan: Céc thong tin vé User ID (ngudi khai
hai quan) nay thudc vao mot User code cua doanh nghiép dé dai dién cho User code khai
bdo dén hé théng, mdi mot User code ctia doanh nghiép ¢ thé diang ky nhiéu User ID.
Huéng din céch thyc hién khai bdo céc thong tin ctia User ID tham chiéu tai 1.2.2. Piang
ky thong tin vé ngudi khai bdo hai quan.

Sau khi nhap xong céc thong tin vé nguoi khai hai quan 4n nit Ghi dé ghi nhan thong tin
vao trong hé thong.

Céng ty c6 phan cong nghé thé NACENCOMM
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Budc 5: Sau khi sira cdc thong tin nguoi khai hai quan xong, ngudi dang ky can giri
thong tin sira d6i t6i hai quan dé dugc phé duyét. Cach gui toi hai quan thuc hién nhu
huéng dan tai muc 1.3. Ping ky téi Hai quan, chd y chon Stra sau phé duyét dé tim t6i

ban khai dang stra dé giri.

3. Huy hiéu luc thong tin diang ky:

HAI QUAN VIET NAM

Chuyén nghikp, Minh bach, Higu qui HF THONG PANG KY NGUOT SUT DUNG VNACCS R ':- it
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Hiiy thong tin ding ky ngwoi sir dung truwde khi giti téi hé théng héi quan:
Budc 1: Truong hop doanh nghiép mudn hay thong tin ding ky trudc khi giri toi hai
quan, ngudi sir dung vao chirc nang Tra ciru thong tin ding ky dé thuc hién viéc hay
(Hinh 1.25).
Budc 2: Tai man hinh Tra ctru thong tin dang ky chon vao 6 Pang k¥ méi va an nit Tim
kiém sau d6 tim dén ban khai.
Budc 3: Lya chon vao 6 bén canh ban khai can huy réi 4n nit X6a, lic nay hé thong s&
xudt hién man hinh dé x4c nhan viéc x6a thong tin, sau khi déng ¥ ban khai s& dugc x6a
khoi hé théng.

TAA COM THONG TIN BDANG KT

Hiiy higu luc ciia User code sau khi dwoc hé thong hdi quan phé duyét:
Truong hop doanh nghiép mudn hiy hiéu lyc théng tin User code sau khi dugc hai quan
phé duyét can lam cdc budc sau:
Budc 1: Vao chirc nang: III.LHuy hi¢u luc thong tin dang ky » Huy hi¢u luc thong tin User
code.
Budc 2: Khi d6 man hinh Huy hi¢u luc thong tin User code s€ hién ra (Hinh 1.27), nguoi
dang ky tich chon ban ghi ctia User code can Huay hiéu lyc va nhap ngay hét hiéu luc tai
cOt Ngay hét hiéu luc cia User code can Huy hiéu lyc.
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An Ghi dé cap nhat thong tin vao hé thong.

THONG TIN CHUNG

Budc 3: Sau khi sira cdc théng tin nguoi khai hai quan xong, ngudi dang ky can giri
thong tin sira d6i t6i hai quan dé dugc phé duyét. Céch gui toi hai quan thyc hién nhu
huéng dan tai myc 1.3. Pang ky toi Hai quan, chd y chon Huay sau phé duyét dé tim t6i
ban khai huty dé gui.

Hiiy hiéu luc Terminal ID sau khi dwoc hé théng hdi quan phé duyét.
Truong hop doanh nghiép mudn huy théng tin Terminal ID sau khi phé duyét can lam
cac budc sau:
Budc 1: Vao chuc nang: III. Huy hi€u luc thong tin dang ky » Huy hiéu luc Terminal ID
Budc 2: Khi d6 man hinh Huy hi€u lyc thong tin Terminal ID s€ hién ra (Hinh 1.30),
ngudi dang ky tich chon ban ghi cia Terminal ID can hity va nhap ngay hét hiéu luc tai
cot Ngay hét hiéu luc ciia Terminal ID can Huy hiéu luc.

An Ghi dé cap nhat thong tin vao hé thong.

HUY TERMINALITDY

| E Terssinal 11t | Mgdy hib hidw boc |

Pl idooas DioR 2004« 3
3
3

Budc 3: Sau khi sira cdc thong tin ngudi khai hai quan xong, ngudi dang ky can giri
thong tin sira d6i t6i hai quan dé dugc phé duyét. Cach gui tdi hai quan thuc hién nhu
huéng dan tai myc 1.3. Pang ky toi Hai quan, chi ¥ chon Hily sau phé duyét dé tim t&i
ban khai hity dé gui.

Hiiy higu lyc User ID sau khi dwoc hé théng hdi quan phé duyét.
Truong hop doanh nghiép muén Huy hiéu Iyc thong tin User ID sau khi phé duyét can
lam céc budce sau:
Budc 1: Vao chuc nang: Huay hi¢u Iyc thong tin dang ky » Huy hiéu lyc User ID
Budc 2: Khi d6 man hinh Huy hi€u lyc thong tin User ID s€ hién ra (Hinh 1.33), nguoi
dang ky tich chon ban ghi ctia User ID can huy va nhap ngay hét hiéu luc tai cot Ngay hét
hiéu luc cua User ID can huy.

An Ghi dé cap nhat thong tin vao hé thong.
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Budc 3: Sau khi sira cdc thong tin nguoi khai hai quan xong, nguoi dang ky can giri
thong tin stra doi téi hai quan dé dugc phé duyét. Cach gui téi hai quan thyc hién nhu
hudng dan tai muc 1.3. Pang ky t6i Hai quan, chi y chon Huy sau phé duyét dé tim téi
ban khai huy dé gui.

4. P6i mat khau
Pé dam bao tinh bao mat, nguoi sir dung ciia doanh nghiép sau khi nhan duoc thong bdo
vé tai khodi truy cép can dang nhap vao hé thong VNACCS dé thyc hién d6i mat khau.

Doi mdt khdu cho User ID (ngwoi khai hdi quan) ciia doanh nghiép

C6 hai céch dé dbi mat khau cho User ID
a. Cach 1: Nguoi quan tri s& dang nhap vao hé théng dé d6i User ID trong trudng hop
ngudi khai hai quan quén mat khau.
Budc 1: Vao chirc ning: Pang ky » Cap méi password cho ngudi sir dung.
Budc 2: Liic nay man hinh s& xuat hién, Trén man hinh d6i mat khau ngudi st dung s&
nhap céc thong tin d& d6i mat khau nhu sau:
[1] Tai truong User ID: Ngudi st dung nhap User ID hé thong da cap
[2] Tai truong Mat khau moi: Nguoi st dung nhap mét khau méi ma minh can thiét 1ap
[3] Tai truong X4c nhan lai mat khéu: Nguoi st dung nhap mat khau m&i ma minh can
thiét 1ap dé xdc thyc lai.

4. Cip md® password cho User 1D

CAP MOT PASSWORD CHO USER ID

Cp password méd

Budc 3: An nit Cép password méi dé Iuu thong tin vao hé thong. Sau mot ngay mat khau
moi ¢6 thé dung duoc trong hé thong.
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b. Céch 2: Nguoi sir dung ty doi mat khau bang cach vao chirc nang Do6i mat khau cho
User ID nhu hinh duéi:

Bang nhap
Bd8i mat khdu cho UserlD
Bang ky madi

HE THONG DANG KY NGUOT SU DUNG VNACCS

Sau d6 xuat hién man hinh d6i mat khau va nguodi str dung c6 thé ty doi mat khau cta
minh nhu sau:

Pl mat khau

Isar 1D: £*)

Mat kh&u ci: gl
Mar khSu midi: =)
fNhdp lar mét khau mdi: (=)

[1] Tai trudng User ID: Nguoi st dung nhap User ID hé théng di cap
[2] Tai truong Mat khéu cii: Nguoi st dung nhap mat khéu cii ciia minh
[3] Tai truong Mat khau moi: Nguoi st dung nhap mét khau méi ma minh can thiét 1ap
[4] Tai truong Nhap lai mat khdu méi: Nguoi sir dung nhap mat khiu méi ma minh can
thiét 1ap dé xdc thuc lai.
Mot ngay sau khi d6i mat khau méi c6 thé ding dugc trong hé thong.

Doi mét khau cho ngwoi quan tri ciia doanh nghiép
Ciach d6i mat khau cho nguoi quan tri bang cich vao chirc nang Pang nhap rdi 4n vao nit
Do6i mat khau nhu hinh dudi:

Bang nhap hé théng

Ma =40 thugl*)
Mat khau(*)

Bdi mat khau

Quén mat khau? i Ll

Sau d6 nguodi quan tri tién hanh d6i mat khau ciia minh nhu hinh dudi:

Poi mat khau

M3 =3 thus: )
Mat kh3u ci: *)
Mat khdu mdi: *)

Nhap lai mat khdu mdi: (*)

Ghi
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[1] Tai 6 Ma s6 thué: Nguoi quan tri cia doanh nghi€p nhap ma s6 thué cua doanh
nghiép can dang ky.
[2] Tai 6 Mat khau cii: Nguoi quan tri cua doanh nghiép nhap mat khau cii.
[3] Tai 6 Mat khau moi : Ngudi quan tri cia doanh nghiép nhap mat khdu muén tao.
[4] Tai 6 Nhap lai mat khau méi Nguoi quan tri cia doanh nghi¢p nhap lai mat khau
muon tao. Mat khau nay c6 thé dung ludn.

Truong hop ngwoi quan tri quén mdt khéau ciia minh

Néu nguoi quan tri quén mat khau can vao chirc ning Pang nhap rdi 4n vao nit Quén
mat khau nhu hinh dudi:

Bang nhap hé théng

Ma sd thug(*)
Mat khau(*®)

B8 mat khau

Quén mat kh3u? o

Sau d6 ngudi quan tri tién hanh 1dy mat khau ctia minh nhu hinh duéi giéng nhu phan
dang ky moi:

Cip password mdi

CAP PASSWORD MO

Thing tin tai khodn

Thng tin chil ky 546 7
S0 X8 F .-.

ERF

e CRS

Cip password méin

Nhan chudt vao Poc CKS chon dén USB ky s6 dd cam vao mdy tinh dé 1an thong tin tir
USB ky s6 nhap vao hé thong .

Nhap Mi s thué, nhap mat khau méi xdc nhan 2 1an roi nhin vao Cap password méi.
Hé théng yéu cAu nhip ma pin ctia USB ky s6 nhip vio Piang nhap.

Hé thng bdo Cap lai mat khau thanh cong 1a duoc.
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DANG KY DANH SACH CONTAINER BANG USB KY SO

Buée 1 Doanh nghiép truy cap vao Website ciia Tong cuc Hai quan tai dia chi:
http://www.customs.gov.vn, va chon Ping ky Doanh nghiép sir dung chir ky s6.

a8 =

Trareg chl |

4 www customs . gov . wnydefault as

b 1. Truv cap dia chr

Hﬁl u“AH lel_ NAM www.Customs.gov.vn

Chuyén nghiép, Minh bach, Hidu qui

Tim kidm

HAl quan Vigt Nam  Thi e Hai quan  Dich vy cing  HE thing VNACCSVCIS

Dich vu céng L 2. Bam vao muc Pang ky thi tuc hai quan dién
Doanh nghiép s dung
W & N
. [
Tor wiin - HA b bric buwding Tra ciiu By thué - Phan loal Tra ol b gid Thu win wan bin Tra o o Fhu# Edng b Doy ngfeén ST
Hs dung chilf kv i

0 8 #® @ & &

i
Tiep rhén thang bin daanh  DE mat khSu Mhal HO dén b Ol il ntimang LUBP  Tidp nhan théreg b wi pham Thang ke Hi quan #ée dinh brute b gid Tl
nghiép ciam sak phap uat hd guan

Buwéc 2 Khi cira sé6 “PANG KY DOANH NGHIEP PANG KY CHU KY SO” hién
ra, ban nhap cdc thong tin Ma doanh nghiép (Ma sé thué), S6 CMT Giam dc (hodc s6
ching minh thu cta ngudi dai dién phdp luat) va ma Xdc nhén, sau d6 bAm niit Xem

thong tin.
P @comnropomaos. «
<« C | [ www.customs.gov.vn/SitePages/DanakyDoanhghlepsuD. Il s B8 =

= Java(T) needs your permission to run. | Fun this time | |ﬂ|wa~,rs run on this site |

Hﬁl QUAN VIET NAM RS

Chuyén nghiép, Minh bach, Hiéu qua nay, ban hav bam vao nut

z \ = 2 Always run on this site
Hai quan Vigt Nam  Thua tuc Hai quan !

Tuwan Hil quan | Tra cdu Bidu thué, CSDL DM, PL, HS | Tracdru ty gld | Thurvién vén ban | Tra ciu ne thué | Tié
Trang chd = Dichvu cdng

Pang ky Doanh nghiép s dung chir ky s&

DOANH NGHIEP PANG K¥ CHI KT s
M3 doank nohisp |“

S0 CMT IE_

- - Hiy nhip d8y sd trén I}(02U2|
[2_ Dién M2 doanh nhiép, S6 CMT/GPKD.

M xac nhan, sau d6 bam Xem théng tin }IM&WJ
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Budéc 3 Giao dién DOANH NGHIEP PANG KY CHU KY SO hién ra, ban bAm
vao ndt Xem thong tin chimg thw s6 s& ty dong xuit hién cdc thong tin trong USB
Token

Trang chii | Sitemap | Lién h& | ENGLISH

HAI QUAN VIET NAM

Chuyén nghiép, Minh bach, Hiéu qua

Gigi thisu  Thi tuc hai quan  Dich vu cng  H4 théng VNACCSIVCIS
Turvan Hai quan | Tra clru Biéu thué, CSDL DM, PL, HS | Tra clrutj gid | Thwviénvan ban | Tra ciu no'thué | Tiép nhan théng fin vi pham | Tiép nhan thing tin doanh nghiép
Trang chii > Dichwuy céing

Béng ky Doanh nghiép st dung chif ky s8

DOANH NGHIEP BANG KY CHU KY SO

Théng tin ching thu s&
Céng ty cd phan cdng nghé thé [«

Don vi xudt nhap khiu

Cung Ty C? Ph?n Cung Ngh? Th? Nacencomm

Noudi duge cdp E

Ngudi cap

Serial Number 5402bchcaccebBc2

Hiéu lc tr ngay 11/09/2017 Ngay hiéu luc déng ky 17-11-2019 _E
Hiéu luyc dén ngay 24/09/2020 Ngay hét hiéu lyc dang ky 17-11-2019 j

Bang ky théng tin

Sau d6 ban nhap lai ding thoi han sir dung chir ky s6 vao 2 truong sau:

- Ngay hiéu lwc ding ky

- Ngay hét hi¢u lyc dang ky.

Sau khi dién day du cdc thong tin, bAm nit Pang ky thong tin dé hoan thanh thu tuc ding
ky Chi ky s6 voi Co quan Hai quan.

Luu y: Ban hdy cam USB Token vao mdy tinh truée khi bam vao it Xem thong tin
Chung thu s6

< Favorites | 45

) https://www.customs.gov.vn/SitePages/DangKy... - ~ [ @ v Pagev Safety~ Toolsv @~

Message from webpage et

A, Cip nhit thinh cong.

Hé thong thong bdo Cap nhat thanh cong .
Thong tin dang ky s€ dugc cap nhat vao 24h ngay dang ky ,sang 0h00 ngay tiép theo 1a c6
thé dung USB ky sd vira dang ky dé ké khai Hai quan.



